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Bridge Tool 

 

���������Welcome 
� Meet the team 
� Tour the store 
� Manager resources: 

o [TOOL] Meet The Team 
o [TOOL] Getting To Know You 

��Employee Setup 
� Complete SplashTrack Onboarding Paperwork with your Manager 

o MUST be completed on each employee's first day 
� Sign in to Replicon and clock in 
� Manager resources: 

o [JOB AID] Creating employees in SplashTrack 
o [JOB AID] Adding an Employee to SplashTrack 
o [JOB AID] Co-Signing Onboarding Documents 
o [JOB AID] Accessing Replicon 
o [QRG] Understanding Form I-9 
o [QRG] List of Approved I-9 Documents 
o [QRG] Ways To Contact Stratus HR 

 

������Microsoft Account 
� Sign in to Office 365 

o [JOB AID] Accessing Microsoft 365 
� Access Microsoft Outlook 
� Access Microsoft Teams 

 
�������Join The ‘Virtual Onboarding’ Meeting 
 

� Locate the calendar invite. 
o This can be found via Microsoft Outlook or Microsoft Teams 
o If you cannot locate the invite: 

 Email: learning@bridgelocations.com 
� Sign in using the new employee’s Microsoft Account. 
� Join 5-10 minutes before the scheduled start time. 
� Hiring managers must verify that the camera and microphone are working.  

o If the camera/microphone are not working, submit a Training Hardware Request. 
 
 

https://bridgelocations.sharepoint.com/:b:/s/BridgeLocationsIntranet/Edyy1UrrhJpKtbx-BUOE7ZcBxcPcT6C-nBMWradGZDGcVQ?e=7CQ8wC
https://bridgelocations.sharepoint.com/:b:/s/BridgeLocationsIntranet/EbpXZEIgPkNAjrxrlD5tE3gBKKX6xAUIPN2slIPLp-kNbw?e=rIJyhW
https://bridgelocations.splashtrack.com/
https://bridgelocations.sharepoint.com/:b:/s/BridgeLocationsIntranet/Ecg9KoDYD_NGlHlO-LbqrFgBIqgXLjqDalQJ36hxr0J7kg?e=lIQzN6
https://bridgelocations.sharepoint.com/:b:/s/BridgeLocationsIntranet/ERExD76xf_lEuSzasR4FZtoBmXmrb6fDEH4uj_pEoul64w?e=8AgwFe
https://bridgelocations.sharepoint.com/:b:/s/BridgeLocationsIntranet/EekGUla3uV9Dk-ZCRQ4iQmkBsp3OGylDPcXQbuLp4hP5bA?e=wbrmfP
https://bridgelocations.sharepoint.com/:b:/s/BridgeLocationsIntranet/EVBwsVHBy6ZGvDalvguS-rsBRh3e2-8-OUyvRr85ndN4Tw?e=rpdbQG
https://bridgelocations.sharepoint.com/:b:/s/BridgeLocationsIntranet/EXvseZqU_KRHmAZa3iliJ6oBgrgYVKviK2tlqKMV-CuJYw?e=YT3rUa
https://bridgelocations.sharepoint.com/:b:/s/BridgeLocationsIntranet/EZtqXnlsIPhOrXCxuqxrlTQBQXaCzwazslBht5UGDRXa8g?e=Lw8vbA
https://bridgelocations.sharepoint.com/:b:/s/BridgeLocationsIntranet/EU5vvwcBASJPp0bqZvuFnvUBZ2MUYeD3XecinoyfYoEnTg?e=KR2QAT
http://www.office.com/
https://drive.google.com/file/d/18-dfi70x_GLC55O7DDhA3jO9-VYsXefw/view?usp=sharing
https://drive.google.com/file/d/18-dfi70x_GLC55O7DDhA3jO9-VYsXefw/view?usp=sharing
mailto:learning@bridgelocations.com
https://bridgelocations.sharepoint.com/sites/BridgeLocationsIntranet/_layouts/15/listform.aspx?PageType=8&ListId=%7B7F5D1D99-548E-4623-BA93-D8C1D4B60E20%7D&RootFolder=%2Fsites%2FBridgeLocationsIntranet%2FLists%2FTraining%20Hardware%20Support&Source=https%3A%2F%2Fbridgelocations.sharepoint.com%2Fsites%2FBridgeLocationsIntranet%2FLists%2FTraining%2520Hardware%2520Support%2FAllItems.aspx&ContentTypeId=0x0100892CAD5574CF0349A62A1F5734631D0E008534D3499997AC48B862B6AA192DC7BD

